
1 
Connect with a 
Realtor® 

As a licensed real estate 
professional, I will work as 
your advocate and trusted 
advisor to help guide you 
through the search and 
transaction process. Use me 
as a resource, and reach out 
any time with questions. It is 
my job to help make this 
journey as fun, efficient, and 
stress-free as possible!  

4 
Make an Offer 

Once you find a home that 
you love, I’ll help you submit 
an offer, which outlines the 
price, terms, and timing of the 
purchase. I will provide advice 
on pricing, based on 
comparable sales in the area, 
and guide you through the 
negotiation process.

Homebuyer’s 
Guide 

2 
Mortgage Pre-
Approval 

In order to make an offer, 
you’ll need to get pre-
approved for a mortgage 
loan, unless you plan to pay 
in cash. I can connect you 
with excellent mortgage 
brokers that offer 
competitive rates and a 
variety of financing 
packages.

5  
Agreement of Sale 
& Deposit 

After all negotiations are 
finished, you and the Seller 
will sign, and you will have 
an executed Agreement of 
Sale. You will submit a 
deposit to secure the home 
that is protected by the 
contingencies in the 
Agreement of Sale.

3 
Property Search 

I’ll create a unique, 
customized Compass Search 
& Collection, based on your 
specific needs and desires. 
Once we get out and see 
homes together, I’ll get a 
better understanding of what 
you’re looking for, and I can 
help you narrow the search.  

6 
Home Inspections 

We will schedule applicable 
inspections on the property. 
Within the time frames 
provided by the Agreement 
of Sale, you will either accept 
the property as-is, negotiate 
for credits or repairs, or 
cancel the deal and get your 
deposit back. 



7 
Apply for the 
Mortgage 

Contact the mortgage 
company to complete your 
mortgage application and 
begin the underwriting 
process. Submit all requested 
financial documents. The 
mortgage company will order 
an appraisal of the property.

10 
Review Condo or 
HOA Documents (if 
applicable) 

The title company will search 
and confirm there are no liens 
or judgements on the property 
and provide a clean title 
insurance policy.

8 
Title Search & Policy 

The title company will search 
for any liens or judgements 
on the property in order to 
provide a clean title 
insurance policy.

11 
Clear to Close 

Once all requirements are 
met for the mortgage 
company and the property 
has appraised, they will issue 
a “clear to close” giving the 
green light for settlement.

9 
Acquire 
Homeowner 
Insurance 

Be sure to contact your 
home owners insurance 
company to line up your 
policy at least two weeks 
before settlement.  

13 
Settlement & 
Transfer of 
Ownership 

On the day of settlement, 
you and the seller will sign 
off on all deed, title and 
mortgage documents. The 
ownership of the property 
will transfer to you. 

14 
You’re a 
Homeowner! 

Congratulations! You are 
now a home owner! Moving 
forward, I encourage you to 
use me as a resource for 
questions or concerns. I’m 
also happy to recommend 
contractors and services for 
your home. Thanks for giving 
me the opportunity to help 
you on this journey!  

12 
Final Walk-Through 

On the day of settlement, we 
will walk through the 
property to confirm that it is 
in the same physical 
condition as when you 
signed the contract. We will 
also check on any repairs 
that the Seller agreed to 
complete.  

Brad Button 
brad.button@compass.com 
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